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RESEARCH PROTOCOL 

RESEARCH PROTOCOL FORM 

Questionnaire for assessment by the UOC's Ethics Committee
A scientific research protocol must systematically describe what will be researched, why and how. 

This document proposes a template for formalizing your protocol and submitting it to the Ethics Committee (comite_etica@uoc.edu) for approval. The Committee's approval is required when a funding organization requests it and when research requires human participation for data collection. 

1. Research project details

· Project title: 

· External funding: 

❏ NO 

❏ YES 

– Call: 

– Deadline to present the project application to the funding organization: 

· Project leader name: 

· Project leader contact details: 

· Telephone: 

· Email address: 

2. Reasons for submitting the research protocol for assessment by the Ethics Committee 

❏ It is required by the funding organization.

❏ The use of personal data is required (non-public environments, such as the Virtual Campus): 

❏ Data gathered by means of a survey. 

❏ Activity record (for example, log record). 

❏ Use of images (photographs or videos) published in or originating from a non-public environment (for example, the UOC's Virtual Campus). 

❏ Use of communications (emails, entries in forums or debates, etc). 

❏ Use of continuous assessment tests, exercises, examinations, assignments and other materials produced for educational or assessment purposes.

❏ Other. Please specify: ______________________

❏ The experiment requires the participation of minors, people exposed to some degree of risk, or people who are in a situation that makes them vulnerable.

❏ Other reasons. Please specify: ___________________________

3.  Briefly describe/summarize the project (what will be researched, why, when and how): 

	


Field of research: 

    

❏            Social Sciences             ❏           Arts and Humanities 

❏            Technology                    ❏           Health Sciences 

Initial expected duration (approximately): 

❏           Less than a year               ❏            More than a year  
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4. Will you be working with personal data?

  
❏ Yes      ❏ No    ❏ Yes, but they are unlinked (anonymous) 

5. Data origin:

❏ The participant him/herself or a legal representative
❏ Other researchers

❏ UOC staff members 




❏ Working group 


❏ Other organizations (public and private)


❏ Internet 


 

Groups or categories of data subjects:

     ❏ Participants 


  ❏ Parents or tutors  
  ❏  UOC students  

     ❏ Non-UOC students 

  ❏ UOC staff members 
  ❏  Other groups. Please specify:
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6. Participant data collection and protection 

a) The research data do not originate from this research project. 

❏ They are from a previous project. Please specify: _____________________________

❏ Other: ________________

b) Describe the participant recruitment procedure. 

	


c) Specify whether: 

❏ The fieldwork participants who will be included in the research will be formally asked to give their consent. 

❏ The participants have been provided sufficient information about the study. Please explain the information systems available to ensure this and whether participants will be provided with a document in which this information is clearly stated. 

	


❏ They will be informed that their participation is voluntary and free and that they can withdraw from the study at any time. 

❏ They will be informed of any changes to their academic activity resulting from the experiment, the effort it entails, and the possible drawbacks and/or benefits of taking part in the research.

❏ The Ethics Committee's contact details will be provided to all participants (comite_etica@uoc.edu). 

❏ In the case of virtual research environments, the participants will be informed that their communication or behaviour will be recorded and may be analysed. 

❏ Confidentiality will be preserved. 

❏ Anonymity will be assured. The participants' identity will not be revealed without their explicit consent unless the data are in the public domain, and they will be informed as to how anonymity will be maintained. Describe the stipulated procedure for safeguarding anonymity and confidentiality: 

	


❏ Upon completion of the project, the participants in the experiment will be informed of the results that have been obtained. 

7. Data handling and safekeeping 

· Is there a plan for processing, safekeeping and storing the data collected through this fieldwork? If so, please give a brief description of this processing. 

	


· Is the eLearn Center, via the Laboratory, providing support for gathering, protecting and processing the data with appropriate application of the necessary technological, procedural and organizational mechanisms?

❏ Yes      ❏ No
8. Personal data collection procedure

    ❏ Surveys or interviews 

 ❏ Forms
        ❏ Electronic receipt 

    ❏ External company                        ❏ Library database purchase

    ❏ Other, please specify the procedure:


9. Profiling, especially aspects related to the data subject's work performance, financial status, health, personal preferences or interests, reliability, behaviour, situation or movements.

· Does the data collection aim to systematically and comprehensively monitor or assess personal aspects? ❏ Yes ❏ No

· Will personal data be processed to profile, categorize/segment, rate/score or make decisions?    
❏ Yes      ❏ No

10. Processing operations aiming to allow, modify or deny data subjects access to a service or contract.

· Does the data processing involve automated decision-making that is unmonitored by any person that would otherwise intervene in decision-making or results assessment?    ❏ Yes      ❏ No

11. Data processing for observing, supervising and monitoring the data subjects on social media networks or in public access areas.

· Will data regarding the observation of public access areas be processed?    ❏ Yes      ❏ No

12. Processing related to special types of personal data.

· Does the data collection aim to process specially protected data?

❏ Yes      ❏ No
· Identified or identifiable people's identifying data associated with:

· Political ideologies or opinions

· Trade union affiliations

· Religions or religious views
· Beliefs, including philosophical beliefs

· Ethnic or racial origin

· Health-related issues

· Sex life or sexual orientation


· Matters of gender violence and abuse


· Biometric data


· Genetic data that provide unique information on the physiology or health of the identified person obtained through the analysis of a biological sample.


· Data requested for police purposes without the consent of the affected parties

· Convictions and criminal offences


· Others (please specify)

13. Processing in which the amount of affected parties is high in proportion to the total corresponding population, in which there is a wide variety of processed data, in which the term or duration of the processing activity is considerably prolonged, or in which there is a broad geographic scope.


· Does the data processing include large-scale processing?
 ❏ Yes      ❏ No
· Number of affected parties:


· Types of processed data (specially protected data; identifying data; personal details; social status; academic and professional data; work-related details; commercial information; economic, financial and insurance-related data; transactions of goods and services): 


· Duration of the processing:


· Geographical scope of the processing:


14. Processing that includes data originating from two or more data processing operations carried out for different purposes or by different data controllers in such a way that it exceeds the data subject's reasonable expectations.


· The data subject's data is enriched through the collection of new types of data, or existing data is used for new purposes that had not been previously considered, particularly if these new purposes are more intrusive or unexpected by the data subjects or when they might even block their receipt of some service.


· Does the processing require combinations of data sets used by other data controllers that transcend the data subject's original expectations?
15. Processing in which data subjects may be unable to authorize or deny the processing of their personal data, or processing that causes an unbalance of power between the data subject and the data controller. 

· Does the purpose of the processing involve the specific use of data from people with a disability or from any other particularly vulnerable group?

· Children under the age of 14

· The elderly

· People with disabilities

· People at risk of social exclusion

· Employees

· Other (specify)

16. The processing involves new data collection methods and new uses of data, or it even causes the consequences of the processing to be unknown.

· Does the processing involve potentially intrusive contact with the data subjects, or do you plan to use technologies that may seem particularly intrusive to privacy?


· Do you plan to use technologies that may seem unready or recently created or put on the market, the scope of which cannot be clearly and reasonably anticipated by the data subject, creating an elevated risk of unauthorized access?


· By way of example, phone calls can be considered intrusive:

· Electronic surveillance

· Data mining

· Biometrics

· Genetic techniques

· Geolocation

· Big data 

· Radio frequency or RFID 10 tags

· Other (specify)

17. Scope of the research project 

Is it possible for the scope and type of data processed to change as the project progresses? 

❏ Yes      ❏ No
If so, please specify (eg data may be obtained from other sources, other means of investigation may be employed, etc) 


18. Data disclosure or communication

Do you plan to disclose the data you collect to a third party?                                       

❏ Yes      ❏ No
To whom?

    ❏ Directly associated people or organizations 
❏ The UOC 

    ❏ The lead researcher                                                ❏ The project's coordinating university 

    ❏ The working group 
                                       ❏ Other researchers for their projects

    ❏ The project's funding organization                           ❏ Interested third-party organizations
    ❏ Non-profit organizations and associations                      

    ❏ Other recipients, please specify 

How will the data by disclosed?                                     

    ❏ Hard copy       ❏ Email      ❏ External storage device (DC, hard drive, USB drive)

19. Do you plan to use the data for another project? 

❏ Yes      ❏ No
If so, for what?

    ❏ For a similar or associated research project                 ❏ For a research project of a different nature 

    ❏ For student doctoral dissertations                                  ❏ For teaching purposes (teaching modules)

    ❏ Other purposes, please specify which 

If so, in what form will they be used?

❏ Raw data 
 ❏ Unlinked data       ❏ Other 
Briefly describe any future use: 

20. International transfers

Do you plan to transfer the data internationally?  

  ❏ Yes      ❏ No
If so, please specify the countries, recipients and purpose of the transfer

21. Industrial property

Do you expect to generate a result that could be protected as industrial property?

❏ Yes      ❏ No
If so, what will this result be?

 ❏     Brands


❏   Patents



 ❏     Industrial designs                     ❏    Utility models

22. Publication 

Do you plan to publish or disseminate the results of your research? 

❏ Yes      ❏ No
If so, how?

 ❏     Raw data (open access)
    ❏   Unlinked data
 ❏    Data results only

  ❏    Technical data only                      ❏   To the UOC only 

23. Inconveniences associated with the fieldwork 

Does the established research protocol guarantee the integrity and dignity of the people participating as experimental subjects?  

❏ Yes      ❏ No
Are there any risks or inconveniences associated with the fieldwork?    

   If so, please explain: 

a) the planned measures to control or minimize them; 

b) whether there are alternative procedures with a similar scientific interest; 

c) whether there is a reasonable balance between the experiment's possible risks and the 

research benefits it hopes to obtain. 

	


Answer whether: 

❏ Incentives or remuneration are offered to people taking part in the study. Please indicate the nature and amount: _________

❏ The integrity and dignity of the people taking part as subjects are guaranteed. 

❏ The (explicit or implicit) presence of all the minimum necessary elements to carry out and successfully complete the academic and educational activity is guaranteed, having alternative mechanisms available to assure such activity in the event of risk or a decision to not take part in it.
❏ The research experiment entails an increased teaching or learning workload for the student or for the tutor at the place where the experiment is performed.

24. Dissemination of the research 

❏ The research protocol will be publicly accessible in the O2 repository and the URL will be given to the participants. 

❏ The study's results will be provided to everyone taking part. 

❏ If none of the above-stated options is possible, please explain why. _________

25. Training in personal data protection provided by the UOC

Have you taken the UOC's course in data protection?

❏ Yes      ❏ No
26. In case of a favourable opinion by the UOC, in which language is needed the evaluation:

❏  Catalan      ❏  Spanish
   ❏  English
RESEARCH PROTOCOL 

WRITTEN UNDERTAKING BY THE PROJECT LEADER 

Project leader name: 

Project title: 

Faculty/Department - Research group: 

The applicant hereby declares that he/she is aware of the ethical principles and legal regulations governing research activities and undertakes to abide by these principles and regulations in performing the proposed study. Furthermore, he/she undertakes to not modify the research protocols and to reapply for authorization if any change is made. 

In addition, the undersigned declares that he/she is aware of legislation on data protection and undertakes to preserve the confidentiality of this study's personal data, and he/she will state this undertaking to everyone taking part in the project. 

Signed  FORMTEXT 


 FORMTEXT 


 FORMTEXT 

In Barcelona, .... ................ 20….. 















































































































































































































































